
                    Accessing Your Personal Voice Mail

From Inside Your Network:
1. Press the Messages button on your phone.
2. After the prompt, enter the initial PIN (1234) and #.
3. Press 5 for voice mail options.
4. To record a personal greeting, press 1.
5. To record your name for the Auto Attendant, press 2.
6. To change your PIN, press 5. 

2

3

4

5

8

0

Listen to saved messages

Listen to deleted messages

Send a voice mail message

Voice Mail Options

Log Off

System-wide welcome

1

3

4

5

6

#

*

Save the message

Delete the message

Forward the message

Reply to the message

Play the next message

Return to the main menu

1 Record a personal greeting
2

3

4

5

Record your name

Select the greeting to play

Clear deleted messages

Change your PIN

* Return to the Main Menu

1 Record a standard greeting
2

3

Record out of office greeting

Record extended absence greeting

* Cancel

Record a Greeting
Voice Mail Options

Play Messages

Main Menu

1 Record a comment & forward
Forwarding Messages

1 Listen to your greetings
2

3

4

5

Select the standard greeting

Select the out-of-office greeting 

Select Extended Absense Greeting

Select default system greeting

* Cancel

Select a Greeting to Play

1 Listen to inbox messages

2

*

Without a comment & forward

Cancel

Re-play the message2

Play info about the message

TP-VMD-001
November 2005

7 System Admin Options


